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. OO0mme nmoJs10KeHus.

1.1. Hacrosmee Ilonoxenue pa3paboTaHO B COOTBETCTBUM C TpymoOBBIM KOJEKCOM
Poccuiickoit @enepanuu, I[IpaBunamu BHyTpeHHEro pacmopsiika pabotHukoB MAOY
«JInueit Nel31» wu ompenenser nopsioK 0OpaOOTKH M 3aILUThl EPCOHATIBHBIX JTaHHBIX
pabOTHHUKOB CTPYKTYPHBIX TTO/Ipa3ACICHHN.

1.2. Hacrosiee IlonmokeHue sBisS€TCS JIOKAJbHBIM  HOPMATUBHBIM ~aKTOM  IIKOJIBI,
TapaHTHUPYIOIIUM KOH(UACHIMAIBHOCTh CBEACHUH O pPaOOTHHUKE, TNPEeACTaBIEHHBIX
pabOTHHKOM paboToJaTeNt0, U O0s3aTeIbHBIM JJISi BBINOJHEHUS BCEMU PaOOTHUKAMHU
CTPYKTYPHBIX ITOAPA3IEICHUN.

1.3.  OcHoBHEBIE TOHSTHS, HCIIONB3YyeMbIe B HacTosmeM [lonoxennn:

1.3.1.IlepconanpHbple JaHHbIE pa0OTHHUKA — UHpoOpMauus, HeoOXxoanMas paboTomaTelNto

(pyKOBOAMTENIO CTPYKTYpHOTO OOpa30BaTENbHOIO YYPEXKICHUS) B CBSI3H C 3aKIFOUCHHEM U

OpraHu3anuei TpyJIoBbIX OTHOIIEHUH U Kacarolascs KOHKPETHOro pabOTHHKA;

1.3.2.adopmarust o paboTHHUKAX (TIEPCOHAIBHBIC TAHHBIC) — 3TO CBEIEHUS O (haKTax, COOBITHSIX

1 00CTOATENBCTBAX JKU3HU pAaOOTHHKA, TO3BOJISIOIINE UICHTU(DUIIUPOBATH €r0 JIHYHOCTb.

IIpencraBasiemas padoTHUKOM HH(pOPMAaLHS 10JKHA HMeTh (POPMY JOKYMEHTA.

1.3.3.06paboTka nepcoHaNbHBIX JaHHBIX paOOTHHKA — MMOTY4YeHHE, XpaHEeHHnEe, KOMOMHUPOBAaHUE,

nepeiavya UM Jiro0oe Ipyroe UCHOIb30BaHUE EPCOHATBHBIX JAHHBIX PaOOTHHKA.

11.001mue TpedoBaHusi npu 00padoTKe MEPCOHATBHBIX JAHHBIX PA0OTHUKOB U TAPAHTHH MX

3aIUTHI.




2.1. OOpaboTka TEPCOHANBHBIX JAaHHBIX PAOOTHUKOB IIIKOJIBI MOJET OCYIIECTBIISETCS
UCKJIIOUUTENIFHO B IEsAX oOecrieueHust COOMI0IEHUS ISHCTBYIOMIETO 3aKOHOAATEIbCTBA M UHBIX
HOPMATHUBHBIX aKTOB, COJCHCTBHS PaOOTHUKAM B TPYJOYCTPONCTBE, OOYUECHUH U MPOABIIKECHUU
no cuayxOe, oOecrniedeHus JUYHOW O€30MACHOCTH PAOOTHUKOB, KOHTPOJsS UM KadyecTBa
BBINOJIHAEMONH pPabOThl M 00ECleYeHUs] COXPAaHHOCTH HUMYIIECTBAa KaK OpraHu3aluM, TaK U
pabOTHUKOB.
2.2. llepconanbpHble naHHBIE paboTHMKA pabOTOAATENh TOJY4YaeT HEMOCPEACTBEHHO OT
paGoTHuka. PaboTonarens BHpaBe MOIydaTh NEPCOHAIBHBIE JAaHHBIE OT TPETBUX JIMIL TOJIBKO
IIPU HAJIMYUM HHCBMEHHOIO coryiacusi paboTHUKA. PaGOTHMK HOIKEH OBITh MpEenynpexIeH O
LEJISAX, IPEINOJIaraéMbIX HCTOYHUKAX U CIIOCO0ax MOTY4YEHHUs IIePCOHANBHBIX AJaHHBIX. PaboTHUK
BIIPaBE OTKa3aThCsA OT JIa4W CBEICHUI JIMYHOTO XapakTepa, B 3TOM CJIydae OTKa3 JIOJDKEH OBITh
IIUCbMEHHBIM.
2.3. Ilpu moctymieHuu Ha padoTy pabOTHHUK 00s3aH 3alOJHUTH AHKETY, B KOTOPOH yKa3bIBaeT
CJIeIyIOIUE CBEJIEHUS O cebe:

® 1I0T;

® JaTa pOXKICHUS;

® CceMeHHOE MOJIOKECHHUE;

® OTHOIIEHHE K BOMHCKON OOSI3aHHOCTH;

® MECTO KUTEIbCTBA U JIOMANTHHUH TenedoH;

e o0Opa3oBaHUe, CIICIIUATBHOCTE;

e mpeabiayiee (ue) Mecto (a) paboThI;

e 3a00JeBaHuUs, 3aTPYJHSIOIINE BBIITOJTHEHUE TPYOBBIX (DYHKIIMA;

® UHBIE CBEJCHMS, C KOTOPHIMU PAOOTHHK CUYUTAET HYXHbIM O3HAKOMHUTh

pabGoTtonarens.

2.4. Paboromarenr He HMeeT MpaBa TpeOoBaTh M oOpabaThiBaThb NEPCOHAJIBHBIE JAHHBIE
pabOTHUKOB O TIOJIMTUYECKUX, PEITUTHO3HBIX U MHBIX YOEXKICHUSX, YACTHON JKU3HU, YICHCTBE B
OOIIIECTBEHHBIX OOBEIMHEHUSX WM NPOQCOIO3HON AEATeNbHOCTH, 32 MCKIIOYEHHEM CIIydaes,
MPEIYCMOTPEHHBIX (eiepaIbHBIM 3aKOHOM.
2.5.PaboTonatenb UM €ro NPeJCTaBUTENb MPU MPUHITHH PEIICHUHN, 3aTParuBalOLMX HHTEPECHI
pabOTHHKA, HE MMEIOT MTPaBa OCHOBBIBATHCS HA TIEPCOHABHBIX JAHHBIX paOOTHHKA, MTOTyYEeHHBIX
UCKJIIOUUTENIBHO B PE3yJIbTaTe aBTOMATU3UPOBAHHON 00PaOOTKU MM 3JIEKTPOHHOTO MOJTyYSHHS.
2.6.3amuTa NepcoHANbHBIX JTaHHBIX PAOOTHHUKOB OT HEMPABOMEPHOTO MX HCIOJIb30BAHUS WU

yTpaThl 00ecTeunBaeTCs 3a CYET CPEJCTB paboTOoAATEINS.



2.7.PaboTHUK TIpeACTaBIsSIET pabOTOAATENIO TOCTOBEpHBIE CBeAcHUsI o cebe. [lpum m3meHeHun
NEPCOHATBHBIX JaHHBIX PAOOTHUK O00s3aH MUCBMEHHO YBEIOMHTH paboromarens B 2-X
HEZEJIbHBIN CPOK U MPEACTABUTh JOKYMEHT, TOATBEPIKIAIOIIUN 3TH U3MEHEHUS.

2.8.Kaxaplii paOOTHMK ILIKOJBI JIOJDKEH OBbITh O3HAKOMJIEH IIOJ] PAaClUCKy C HACTOALIMM
[TonoxkeHneM, UHBIMU JOKYMEHTaMHM, YCTAHABJIMBAIOUIMMHU MOPAJOK 00pabOTKH MEPCOHAIBHBIX
JAHHBIX PaOOTHHUKOB, a TaKXke 00 UX IMpaBax U 00sA3aHHOCTSX B 3TOH 00JacTy.

I11. Xpanenue u HCI0JIb30BaHNE EPCOHATBHBIX JaHHBIX PA0OTHUKOB.

3.1.XpaHeHue NEepCOHAIbHBIX JaHHBIX pPAOOTHUKOB B IMepuoa HX pabOThl B IIKOJIE
OCYyILLIECTBIIsICTCA B OYMaXXHOM BHJIE B MAIKAX, JOJDKHBI OBITh IPOLIMTHI U IPOHYMEPOBAHBI 110
CTpaHULAM, HAXOJIATCA Yy HA3HAUEHHOIO IIPUKAa30M OTBETCTBEHHOIO JIMLA, XPaHATCS B
CHEIMAIbHO OTBEJEHHOM IIKady, OOecleunBaroleM 3alUTy OT HECAHKIMOHUPOBAHHOIO
J0CTyHa.

3.2. Bblgaya JuYHBIX Je1 paOOTHMKOB JUIsI O3HAKOMJIGHUS  BBIIAETCS TOJIBKO IO MPUKa3y
paboTomarens JHWIaM, MMEIOIIMM JIOCTYNl K IEPCOHAJIBHBIM JaHHBIM pPaOOTHUKOB, WJIM Ha
OCHOBAHUY MIMCbMEHHOTO 3asBJICHUS paOOTHHKA.

3.3.IlepcoHanbHble JaHHbIE PAOOTHUKOB MOTYT XPaHUTHCS B JIEKTPOHHOM BHJIE HA JOKaIbHON
KOMIIbIOTEpHOM ceTH. JlocTynm K 3JIeKTpOHHOM 0a3e JaHHBIX, COAEprKallell IMepCOHAIbHbIE
JaHHbIE pPaOOTHUKOB, obOecrieunBaeTCsi 2 — CTYNEHYaTOM CHCTEMOM mMaposieil: Ha YpOBHE
JIOKQJIbHOM KOMIIBIOTEPHON CEeTH W Ha ypoBHE Oa3bl JaHHBIX. V3MeHeHue maposieil TOJIKHO
IIPOUCXOJUTH HE peke | pa3a B 2 Mecsua.

3.3.Jloctyn K TEpCOHAIbHBIM JAHHBIM MMEIOT JUPEKTOP ILIKOJBI, OTBETCTBEHHBIN 3a
JeJIONPOU3BOJICTBO, KajpoBasi ciyxOa, mpezacenarens mnpodkoma, cnenuanuctel Lb,
OTBEUAIOLINE 32 HAUMCJIeHHE 3apab0THOM IMJIaThl, COCTaBleHNE TapupuKauuu U T.1. JocTyn auig
CTPOTO OIPaHMUYEH U OCYIIECTBISAETCS TOIBKO HAa OCHOBAHUU IPUKa3a PyKOBOJIUTEIS.
3.4.KonupoBarh U Jies1aTh BBIMHUCKU MEPCOHATIBHBIX JAHHBIX PAaOOTHHMKA pa3pelaeTcsi TOJIbKO B
CIIy>keOHBIX LEeJISIX C MMCbMEHHOTO pabOOTHUKA pa3pelieHusl Mo npuka3zy padoTojaTens.

IV. Ilepenaya nepcoHaJbLHBIX JAHHBIX.

4.1.Madopmarysi, OTHOCSMIASICSI K MEPCOHAJIBHBIM JAaHHBIM paOOTHUKA, MOXET OBITh
MIPEJCTaBICHA TOCYJApPCTBEHHBIM OpraHaM B MOPSJIKE, YCTAHOBIEHHOM (eiepabHbIM 3aKOHOM.
4.2 PaboTonatenb HE BIpaBe MPENOCTABIATH MEPCOHANbHBIE JaHHble DPAOOTHHMKA TpEThen
CTOpoHE 0€3 NHCHbMEHHOIro corjacusi pabOTHHKA, 3a MCKJIIOYEHHEM Ciy4yaeB, KOrjua 3TO
HE00XO0AMMO B LEJISAX MPEIyNPeKACHUs YrPO3bl KU3HH U 37J0POBBIO0 PAOOTHUKA.
4.3.Paboronatens 0053aH NpeAYNPEAUTD JIMLL, TOITYYaIOUINX NePCOHAIbHbIE JaHHbIE pAOOTHUKOB
0 TOM, YTO 3TH JIaHHbIE MOTYT OBbITh HCIOIb30BaHbI JHUIIb B LEJIAX, AJI1 KOTOPHIX OHU COOOIEHBI

u TpeboBaTh OT ITUX JIMI TIOATBEPXKIACHUS TOTO, YTO 3TO MpaBwio cobmromaercs. Jluma,
3



MOJTyYarolue TepCOHANTbHBIE JaHHbIE PAOOTHUKOB, O00S3aHBI COONIOAATH PEXKUM CTPOTOU
CEKPETHOCTH (KOH(DUACHIIMATBHOCTH).
4.4.PaboronaTenns HE HWMEET IMpaBa 3alpaliMBaTh WHPOPMALMIO O COCTOSHHH 3/I0POBbBS
paboTHHUKA, 32 UCKIIOYEHUEM TE€X CBEJCHHI, KOTOPbIE OTHOCSATCS HEMOCPEACTBEHHO K BOIPOCY O
BO3MO>XHOCTH BBITIOJIHEHUS PAOOTHUKOM TPYAOBBIX (PYHKIIHUM.
4.5. B cnyyae ecnu JIH110, 0OpaTHBILIEECS € 3alIPOCOM, HE YIOJTHOMOYEHO (eiepaTbHbIM 3aKOHOM
wm HacrosimuM [lonmokeHneM Ha TodydeHue MH(OPMAIMH, OTHOCSIICHCS K MEePCOHAIBHBIM
JaHHBIM pabOTHHKa, paboTonaTens 00s3aH OTKa3aTh JIMILY B Bblgaue mHpopmanuu. Beinaercs
MMCbMEHHOE YBEJIOMJICHHE, KOMUS KOTOPOro MOAUIMBACTCS B IMYHOE JIeTI0 pabOTHHUKA.
V. IlpaBa pa0OoTHHKOB
5.1.Mndopmanms, oTHOCAIIAACA K NMEPCOHANBHBIM JaHHBIM PaOOTHUKOB, SIBISIETCS CITY)KEOHOH
TAHOMN U OXPAHSIETCS 3aKOHOM.
5.2.B nensix obecrieueHus 3allUThl MEPCOHANBHBIX TAHHBIX, XPAHSIIIUXCS B HIKOJNE, PAaOOTHUKHU
MMEIOT MPaBo Ha:
e TMOJHYIO HHPOpPMAIMIO 00 HUX MEPCOHAIBHBIX TAHHBIX U OOpPabOTKE STHX
JTaHHBIX;
e CBOOOJHBIN OECIUIATHBIN TOCTYH K CBOMM IEPCOHAIBHBIM JaHHBIM, BKIIOYAs
[IpaBO Ha MOJY4YEHHE KOMMM JII00O0M 3amucu, cojeprkallell MepcoHaIbHbIE
JaHHble pPAa0OTHHKA, 3a HCKJIIOUEHHEM CIIy4yaeB, MpPeayCMOTPEHHBIX
(benepanbHBIM 3aKOHOM;
® OIpe/elieHue CBOMX IPEACTaBUTENEN A 3allUThl CBOMX IEPCOHAIbHBIX
JaHHBIX;
e o0XaJoBaHUE B CyJie JIOObIX HENpPaBOMEPHBIX NEHCTBUIA MM Oe3neiicTBhit
paboTtoaarens npu o0pabOTKe NEPCOHANBHBIX TaHHBIX.
5.3. JIunia, BHHOBHBIC B HapYyUICHUH HOPM, PETYJIHPYIONMX MOTydeHHnEe, 00pabOoTKy W 3alIuTy
NEPCOHANBHBIX JaHHBIX pabOTHUKA, HECYT JTUCIHATUTMHAPHYIO, aIMUHHCTPATUBHYIO,
IPaXXJIaHCKO — MPABOBYIO WJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHHM C (he/iepaibHbIMU

3aKOHaMM.
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